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REQUESTING A HOTEL ROOM BLOCK INSTRUCTIONS 
 
Please note, that the room block requests form opens based on the exhibiting company’s priority 
points. You will not be able to secure a block until your company’s priority points range is eligible. If the 
priority point range does not grant you access to the “Request a Hotel Block” task, you will still be able 
to view the map of hotels and a list of reasons why you should use the NAHB room block. The task will 
appear at 10:30 AM ET on the day you are able to secure a block of hotel rooms. 
 

Group Block Request Opening Date Submission Date Priority Points Range 
1 Tuesday, July 14, 2026 - 10:30 a.m. ET Sunday, July 19, 2026 2,200 - 300 
2 Thursday, July 23, 2026 - 10:30 a.m. ET Monday, July 27, 2026 299 - 100 
3 Thursday, July 30, 2026 - 10:30 a.m. ET Monday, August 3, 2026 99 - 25 
4 Thursday, August 6, 2026 - 10:30 a.m. ET Monday, August 10, 2026 24 - 1 
5 Thursday, August 13, 2026 - 10:30 a.m. ET Monday, August 17, 2026 0 

 

Step 1: Click, IBS Exhibitor Portal. 

Step 2: Log into your exhibitor portal by entering your ‘Email address’ and ‘Password.’ If you do not recall 
your password, you can reset it on the landing page by clicking, “Set/Reset your password.” If you need 
to update the email address on file, please email exposales@nahb.org for assistance. 

 
 

https://nahb.ungerboeck.net/prod/app85.cshtml?aat=744d4e6759775953486446583078362b394c4571655a783875714a335944706b555442504a742b615a4c453d
mailto:exposales@nahb.org
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Step 3: Step 3: Under Preparing to Exhibit, click the Start button under the Request a Hotel Block task. 
Please note: As soon as you click Start, the task will automatically move to the Completed section, even 
if you do not finish submitting your hotel block request. Don't worry - you can return to the task at any 
time by selecting it from the Completed section to continue or complete your request. 
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Step 4: Scroll to the bottom of the page and click, “Registration and Housing Dashboard” 
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Step 5: Complete the required questions on the ‘Group Contact Verification’ page, agree to the ‘Terms of 
Use’ and click the “Verify” button at the bottom of the page. 

 

 
Step 6: To begin the block request, click the “Begin” button on the Room Block Request Form page. 
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Step 7: On the “Hotel Preferences” page, select at least your top 5 hotel choices. Please note, hotels 
that do not have availability will not be displayed.  

Once you have selected your hotel preferences, scroll to the bottom of the screen, and click the “Next” 
button. 
 

 
 
Step 8: On the “Additional Criteria” page, rank your hotel selection criteria by clicking the arrows to 
move the criteria into your preferred order. Once your criteria have been ranked, click the “Next” button. 
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Step 9: On the “Request Rooms” page, select your block dates, number of room nights needed on peak, 
click “Apply” button. After clicking “Apply” you will need to complete the distribution of room nights. 
 
Note: Please enter any special requests such as type of suite needs, preferred location of suites, etc., in 
the “Special Requests and Suite Request Details” box. 
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Step 9 (con’t): Note: Please enter any special requests such as type of suite needs, preferred location of 
suites, etc., in the “Special Requests and Suite Request Details” box. 

Once you have distributed your room nights, click the “Next” button at the bottom of the screen.  

 

 
Step 10: Review your block summary for accuracy. If you are satisfied with your allocations, click the 
“Submit Block Request” button at the bottom of the page.  
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Step 10 (con’t): Review your block summary for accuracy. If you are satisfied with your allocations, click 
the “Submit Block Request” button at the bottom of the page.  
 

 
 
You have now completed your Room Block Request!  
 
To verify that your Room Block Request has been submitted you should see the message “Hotel Block 
Request is in Progress” notation on your dashboard. No further action is required from you at this time. 
Maritz will review your request within 7 business days of your completed submission. Once your request 
has been approved and assigned, you will receive an email to “Accept and Confirm Your Assignment.”  
 
 
 
 
 
 
 
 
 
 


